
EMPLOYMENT OPPORTUNITY 
 

State Council on Developmental Disabilities 
1507 21st Street, Suite 210 

Sacramento, CA 95811 
916.322.8481 
916.443.4957 

 
POSITION: Legislative Specialist – EXEMPT POSITION - Appointed by Governor 
LOCATION:  Sacramento, CA  
OFFICE:  SCDD Headquarters Office 
SALARY RANGE: $4,424- $5,339 
DEADLINE:  Until Filled 
 

Please email cover letter and resume to Natalie Hannibal at 
Natalie.Hannibal@scdd.ca.gov. 

 
DUTY STATEMENT 

 
The State Council on Developmental Disabilities (SCDD) is an independent state 
agency established by federal and state law. Its mandates include: systemic change, 
capacity building, and advocacy to promote a consumer and family-based system of 
services, supports and other assistance. The goal of the federal law is to enable people 
with developmental disabilities to achieve self-determination, independence, 
productivity, and community integration and inclusion. The State Council (Council) 
consists of 29 voting members, all of whom are appointed by the Governor. SCDD’s 
Executive Management Team helps the Council fulfill its specific mandates under the 
Federal Developmental Disabilities Assistance and Bill of Rights Act (Title 42, USC 
15001 et seq.) and the Lanterman Developmental Disabilities Act (Welfare and 

Institutions Code 4500 et. seq.). 

 
The Legislative Specialist, under the general supervision and direction of the Deputy 
Director of Policy and Planning, is responsible for providing legislative support to the 
Executive Director and the Council. Duties include, but are not limited to the following:  
 

A. Job Duties: 
 

 Evaluate legislative proposals and identify high priority bills of interest to 
the Council. 

 

 Track and monitor legislation. 
 

 Prepare summaries of legislative proposals for the Executive Director and 
Council.   
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 Assess legislative proposals and draft recommended positions for 
consideration of the Executive Director to take to the Council. 

 

 Schedule meetings, develop agendas and serve as staff liaison with 
legislative offices.   

 

 Plan and coordinate meetings with other agencies, stakeholders and 
partners regarding various legislative proposals, policies and programs 
related to the Council’s mission.  

 

 Prepare implementation plans for legislation affecting the Council. 
 

 Attend legislative hearings, meetings, round tables and other forums 
relative to legislation affecting the Council. 

 

 Respond to legislative inquires. 
 

 Prepare and presents various reports to the Executive Director and 
Council. 

 

 Conduct research and prepare background information packets for the 
Executive Director and Council. 

 

 Plan, organize, and help direct the public information program on State 
Council activities and issues related to developmental disabilities.  Advise 
the Executive Director and Council Leadership on issues and strategies 
for conducting an effective public relations and informational program.  
Work closely with the Deputy for Area Board Operations and the local 
area boards to highlight public information activities in local communities. 

 

 Work with Council staff on Council communications, including 
Newsletters, Reports, plans, and brochures to the disability community 
and the general public. 

 

 Prepare and coordinate the preparation of speeches  for the Council 
Executive Director, and Council leadership. 

 

 Serve as a liaison to media outlets promoting and highlighting the positive 
contributions of people with developmental disabilities and their families. 

 

 Perform other duties as required in support of the Council. 
 

 
 
 
 



B.       Supervision Received: 
 

The Legislative Specialist works under the general supervision and direction 
of the Deputy Director of Policy and Planning. 
 
 

       C.       Supervision Exercised: 
 
        The Legislative Specialist exercises no supervision. 

 
 

       D.       Administrative Responsibility: 
 

The Legislative Specialist performs various administrative duties as 
delegated by the Executive Director and the Deputy Director of Policy and 
Planning. 
 

E.        Personal Contacts: 
 

The Legislative Specialist interacts with various legislative, State 
administrative and organizational officials, Council members, Council 
committee and task force members, and Council staff. 
 

F.       Actions and Consequences: 
 
The Legislative Specialist is critical to the success of the Council in meeting 
its State and Federal statutory requirements concerning public policy 
advocacy and outreach.  
 

G.       Other Information: 
 
The Legislative Specialist should have a working knowledge of the legislative 
process and the developmental disabilities services system, including an 
understanding of legislative, budgetary  and public policy issues.  The 
Legislative Specialist should have the ability to draft and analyze legislative 
and budget proposals; maintain a working relationship with other agencies 
and groups in the system; work extended hours; be free to travel; and 
function effectively and cooperatively as an integral part of a creative 
Professional Organization. 

 
 


